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§232.301

NOTE 1: Where a continuing hardship ex-
emption is granted with respect to an exhibit
only, the paper format exhibit shall be filed
under cover of Form SE (§8239.64, 249.444,
259.603, 269.8 and 274.403 of this chapter).

NoOTE 2: If the exemption relates to an ex-
hibit only and a confirming electronic copy
of the exhibit is required to be submitted,
the exhibit should be refiled in electronic
format in an amendment to the filing to
which it relates. The confirming copy tag
should not be used. The amendment should
note that the purpose of the amendment is
to add an electronic copy of an exhibit pre-
viously filed in paper pursuant to a con-
tinuing hardship exemption.

NoTE 3: Failure to submit a required con-
firming electronic copy of a paper filing
made in reliance on a continuing hardship
exemption granted pursuant to paragraph (d)
of this section will result in ineligibility to
use Forms S-2, S-3, S-8, F-2 and F-3 (see,
§§239.12, 239.13, 239.16b, 239.32 and 239.33, re-
spectively), restrict incorporation by ref-
erence of the document submitted in paper
(see Rule 303 of Regulation S-T (§232.303), and
toll certain time periods associated with ten-
der offers (see Rule 13e-4(f)(12) (§240.13e-
4(f)(12)) and Rule 14e-1(e) (§240.14e-1(e))).

[58 FR 14670, Mar. 18, 1993, as amended at 62
FR 36457, July 8, 1997]

PREPARATION OF ELECTRONIC
SUBMISSIONS

§232.301 EDGAR Filer Manual.

Electronic filings shall be prepared in
the manner prescribed by the EDGAR
Filer Manual, promulgated by the
Commission, which sets out the tech-
nical formatting requirements for elec-
tronic submissions. The June 1998 edi-
tion of the EDGAR Filer Manual:
Guide for Electronic Filing with the
U.S. Securities and Exchange Commis-
sion (Release 5.50) is incorporated into
the Code of Federal Regulations by ref-
erence, which action was approved by
the Director of the Federal Register in
accordance with 5 U.S.C. 552(a) and 1
CFR Part 51. Compliance with the re-
quirements found therein is essential
to the timely receipt and acceptance of
documents filed with or otherwise sub-
mitted to the Commission in electronic
format. Paper copies of the EDGAR
Filer Manual may be obtained at the
following address: Public Reference
Room, U.S. Securities and Exchange
Commission, Mail Stop 1-2, 450 5th
Street, NW., Washington, DC 20549.
They also may be obtained from Dis-
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closure Incorporated by calling (800)
638-8241. Electronic format copies are
available through the EDGAR elec-
tronic bulletin board and posted to the
SEC’s Web Site. The SEC’s Web site ad-
dress for the Manual is http://
www.sec.gov/asec/ofis/filerman.htm. In-
formation on becoming an EDGAR E-
mail/electronic bulletin board sub-
scriber is available by contacting
CompuServe Inc. at (800) 576-4247.

[63 FR 29105, May 28, 1998]

§232.302 Signatures.

(a) Signatures to or within any elec-
tronic submission shall be in typed
form rather than manual format. When
used in connection with an electronic
filing, the term ‘‘signature’ means an
electronic entry in the form of a mag-
netic impulse or other form of com-
puter data compilation of any letter or
series of letters comprising a name, ex-
ecuted, adopted or authorized as a sig-
nature.

(b) Each signatory to an electronic
filing shall manually sign a signature
page or other document authen-
ticating, acknowledging or otherwise
adopting his or her signature that ap-
pears in typed form within the elec-
tronic filing. Such document shall be
executed before or at the time the elec-
tronic filing is made and shall be re-
tained by the filer for a period of five
years. Upon request, an electronic filer
shall furnish to the Commission or its
staff a copy of any or all documents re-
tained pursuant to this section.

(c) Where the Commission’s rules re-
quire a registrant to furnish to a na-
tional securities exchange or national
securities association paper copies of a
document filed with the Commission in
electronic format, signatures to such
paper copies may be in typed form.

[58 FR 14670, Mar. 18, 1993, as amended at 59
FR 67762, Dec. 30, 1994]

§232.303 Incorporation by reference.

(@) The following documents shall
not be incorporated by reference into
an electronic filing:

(1) Any document filed in paper in
violation of mandated electronic filing
requirements;

(2) Any document filed in paper pur-
suant to a hardship exemption for
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